YrBepxaeH:
MocraHosneHre AQMUHUCTPALMK
MO «Tapacoeckoe» 0120.02.2017 N2 12

AOMMHUCTPATUBHBIA pernaMeHT MyHMUMNANLHOMN yenyru
«Bbiaaya KONMM apXMBHBLIX AOKYMEHTOB, NOATBEPXAAIOLWMX NPABO Ha
. BNnageHwe 3emnei»

Pazpen 1. O6wme nonoxkeHus
1.1 Mpeamer perynmpoBaHua agMMHUCTPaTUBHOIO pernaMeHTa
MpeaMeTom perynMpoBaHus aaMUHUCTPATMBHOTO pernaMmeHTa no
NPeAOCTABNEHMIO MYHULIMNANbHOM YCNyri «Bblaaya Konuit apXMBHLIX AOKYMEHTOB,
NOATBEPXARIOWMX NPABO Ha BnajeHue semnen» (fanee — aAMUHUCTPaTMBHbINA
PErNaMeHT) ABNAIOTCS 06LLUECTBEHHbIE OTHOLEHWS, BO3HWKAIOLWME NPU NPeAoCTaBNeHUH
MYHMLMNANbHOW YCNYr NO BblAaye B YCTAHOBNEHHOM NOPSAAKE MU3NYECKUM U
IOPUAUHECKMM NuLaM (Aanee — 3asBMTEeNM) KONUIA apXMBHLIX JOKYMEHTOB,
NOATBEPXASIOLLMX NPABO Ha BnaaeHue 3emneil (aanee — MyHUUMNanbHas ycnyra),
npougeaypa npuema 3asB/eHni 0 BbIAAYE KOMWIA AOKYMEHTOB, NOATBEPXAIIOWMX NPaBO
Ha BNageHwe 3emnen, CPoKK U NOCNeA0BaTENLHOCTL ASMCTBMIA (3AMUHUCTDPATUBHLIX
npoueayp).
1.2 Onucavue 3asBuTenei
3asBUTENAMIA NPU NPEAOCTABNEHUU MYHULMNANBHON YCNYrk SBASIIOTCA

IopuanYeckue U usnyeckue nuua, o6paTMBLLKMECs 3a NPeaoCcTaBneHeMm
MYHULUMNANLHOM YCiyru.
Jluuo, npeacraBnaloliee UHTepecs 3aseBUTens B COOTBETCTEBUM C JOBEPEHHOCTBIO,
SIBASAGTCA NpefACTaBuTeneM 3aseuTens.
1.3 TpeboBaHusa k nopsaaky MHQOPMUPOBAHWUA O NPEeaoCTaBNEHUH
rocyAapCTBEHHOMW yCnyru
WUHpopMupoBaHue (KOHCYNbTUPOBaHWE) OCYLECTBNAETCA CreUWanicToM AAMUHUCTpaLIMK
MYHULMNanbHOro 0bpasoeBaHns «TapacoBCKOe».,
WUHdopMaumna o MecTe HaxoxaeHus, rpacduke paboTsl, KOHTAaKTHOM TenedoHe, agpece
3NEKTPOHHOWN NOYTEl, OMUMaNbLHOM cCaifTe AOMUHUCTPALUMKU MYyHULMNANbHOMO
obpasosaHua «Tapacosckoe» (ganee — AQMUHWUCTPaLMA):
MecTo HaxoxaeHua: YaMmyprckas Pecnybnuka, CapanynbCkmid paitoH, ¢ . Tapacoso, yn.
MouToBas, 21;
lpacuk paboTtel: noHeaensHuK ¢ 8-00 yac go 17-00 yac;

BTOPHUK — nATHMUA ¢ 8-00 yac go 16-00 vac;

nepepsig Ha oben: ¢ 12-00 yac ao 13-00 vac;

BbIXOAHbIe AHW: CyBb0Ta, BOCKpeceHbe.
KoHTakTHbIl TenedoH/dakc: (34147) 70-5-17



Anpec 3neKTpoHHOM nouTsl: _tarasowo2@udm.net
OduumansHblid canT: http://sar .udm ;
WNHdopMaums 0 MecTe HaxoXAeHWs, rpadmke paboTbl, KOHTAKTHOM TeneoHe, aapece
INEKTPOHHOM NOYTEI, 0bUUMaNEHOM CanTe MHOrodyHKUMOHaNbHOro LeHTpa
NpeaoCcTaBNeHus roCyAapCTBEHHbIX M MyHUUMNANbHbIX yCnyr (anee — MoU):

MecTo HaxoxaeHus MOL: Yamyprckas Pecnybnuka, CapanynsCKuit paioH, C.
Cwraeso, yn. llepmoHTOBa, A. 17
Mpachuk paboTsl: NOHEAENbHUK - NATHWUA - ¢ 8,00 go 17.00 yacos (nepepbis C 12.00 po
13.00 yacos), cy660Ta, BOCKpECEHLE - BbIXOAHLIE AHW.
KoHTakTHble TenedoHbl: (34147)2-59-49
Aapec anekTpoHHoW noyTkl: mfcentr.sar.raion@yandex.ru
OdmumanbHbIit caiT: http://sarapulrayon.udmurt.ru//.
WNHbOPMaLMIO 0 MECTe HaxoaeHus, rpacvke paboTbl, KOHTAKTHOM HOMepe TenedoHa,
afipece 3MEKTPOHHOM MOYTbI, NOPSAKE NPEAOCTABNEHUS MyHULMNANBHOM YCIyri,
CBEEHUS O XOAe NPEeAOCTaBNEHNS MyHULIMNANBLHOW YCIYri MOXHO NONY4YUTD!
NPY HENOCPEACTBEHHOM NMOCELeHUM B AOMUHWCTPaLMIO;
Mo NUCbMEHHOMY 0DpaLLeHnio;
C UCNONb30BaHWEM CPeACTB TenedoHHO! CBA3M;
C WCNONL30BaHWEM NMOYTOBOW CBA3MW;
€ UCMONL30BAHWEM 3NEKTPOHHOMN NOYTHI;
HenocpeacTeeHHo B MOL,
B ceTu «MHTepHeT Ha deaepanbHOM NopTane rocyAapCTBEHHbIX U MyHMUMNANBHBIX
yenyr www.gosuslugi.ru (4anee — eavHbIA NOpTan ycnyr), nopTane rocyAapCTBeHHbIX W
MyHULMNanbHbIX yenyr YamypTckoid Pecnybnnku www.mfcl8.ru (nanee - pernoHanbHbIN
nopTan ycnyr); Ha ouuMansHoM caifTe MyHULMNansHoOro obpasoeaHus «CapanynbCknii
pPaiioH» Ha CTPaHWLax MyHULMnaneHoro 06pasoBaHus «TapacoBckoe» U
MU http://sarapulrayon.udmurt.ru//, Ha UHPOPMALMOHHDBIX CTEHAAX, PaSMELLEHHDIX B
noMeleH AQMUHUCTPaUMK.
Mo BOMpOCaM NPEeAOCTaBNEHNS MyHULIMNANLHOM YCIyr CNeumanicToM AAMUHWCTpaLMK
npeaocTaBnAeTca MHpopMaums o:
-NepeYHe AOKYMEHTOB, HEOBX0ANMbIX AN NOMYy4YeHWUA MYHULMNANEHOMN YCIyTu,
KOMNNEKTHOCTW (OCTAaTOMHOCTM) NPEACTaBNEHHbBIX AOKYMEHTOB;
— BPEMEHM NpUeMa W Bblga4n AOKYMEHTOB;
— CpOoKax NPeaocTaBneHus MyHUUMNanbHOM yCnyru;
~NOpAAKE NPEAOCTABNEHU MyHMUMNANBHOW YCnyru;
~nopsake 06XanosaHua aeicTeui (6€3AEHCTBUA) U PELUEHMIA, OCYLIECTBNAGMBIX 1
MPUHUMAEMbIX B XOAE NPEAOCTABNEHUS MyHULWNANBHON YCTyrit,
C MOMEHTa Np1emMa [OKYMEHTOB 3aABMTENb MMEET NPaBo Ha nony4eHue CBEAEHWA O
npoLeAype NpeaoCTaBneHus MyHULMNaNnbHOA yCnyri B nioGoe BpeMa npy NoOMOLLM
NMCLMEHHOrO O6PaLLEHIUS, SNEKTPOHHOI NOYTI, TeNe(oHHOM CBA3M UNK NOCPEACTEOM
nUYHoro obpaweHus B AIMUHUCTPAUMIO.
CBefeHNs 0 MyHWUMMNaNbHOW yCyre pasmMeLLaroTcs Ha eaMHoM nopTane yenyr v Ha
peruoHanbHOM nopTane ycnyr.
WHopMUpOBaHUE NPOU3BOANTCA noapobHo, B BEXNMBOW (DOPME, C MCNONb30BAHWEM
ohUUMaNLHO-AEN0BOr0 CTUNS PEYUM C YHETOM TpeBoBaHWUI KOMNETEHTHOCTH, 0bnasaHns
creuvanbHbiMK 3HaHUAMKU B 0Bnactu NpefoCTaBneHns MYyHWULIMNANEHOMN yCnyru.
BpeMs pasroeopa no TeneoHy He A0/KHO NPeBbIlate 15 MUHYT. OTeeTbl Ha
TenedOoHHbIE 3BOHKKU AO/MKHBI HAYMHATLCA C MH(POPMAaUWK 0 HaUMEHOBAHNM
YNONHOMOYEHHOro ALMUHUCTPALIAK, amMunum, MMeHW, OTYECTBa, AO/MKHOCTH



Cneéunanucra. Mpu pasrosope no TenegoHy CNoBa NPOU3HOCSTCS YeTKO, He
AOMYCKAKOTCA OAHOBPEMEHHbIE Pa3roBOPbI C OKPY>aloWWMK, NpepbiBaHke pasrosopa no
MNPUHMHE NOCTYNNEHMS 3BOHKA Ha APYroi TenedoH.

MpK HEBO3MOXHOCTYM CNELMANIUCTA, NPUHSBLLErO TenehoHHbIN 3BOHOK, CaMOCTOSTENLHO
OTBETWUTb Ha NOCTaBneHHbIE BOMPOChI, 3BOHOK Nepe aapecyercs (nepesoauTca) Ha
APYTO€ AO/MKHOCTHOE NUUO WK rpaxaaHuHy coobLiaeTcs HOMep TenedoHa, no
KOTOPOMY MOXHO Nony4uTs HeoBX0AUMYIO MHOPMaLMIO.

Pasrosop no TenedoHy npouseoguTcs B KOpPpPeKTHoM dopme.

Ha paboumx cTonax ycraHaenuBaoTCs Tabmuky ¢ yKasaHuem amunum, umeHn,
OTHECTBA M AOMXKHOCTU PaboTHMKOR.

CneuvanucT AaMUHUCT paumm MHPOPMUPYIOT nonyyaTenein MyHULMNansHo yCnyru o
NOpAAKE 3aN0NHEHWsA PEKBU3WMTOB 3aABNEHMIA. YKa3aHHas WHOpMaUKs MoXeT BbiTb
MPEAOCTABNEHA NPW NIMYHOM MM NIUCEMEHHOM OBpaLLEHIM nony4yaTens MyHUUKMNansHOM
YCNyru.

YcTHoe uHgopmmnpoBaHue obpaTtuswerocs Niua ocyllecTenseTcs He 6onee 15 MuHyT, B
» Cllyldae ecnv Ans NOAroTOBKM OTBETa TPeByeTes NpoAoIKUTENbHOE BPEMA, CNeuManmcr,
OCYLUECTBNSIOWUMA YCTHOE MHGDOPMUPOBaHWME, Npeanaraer HanpasuTb obpalleHue o
MPEAOCTABNEHUN MMCbMEHHO MHOPMALIMKM N0 BONPOCaM NpeaocTaBneHus
MYHWUMNANLHOM YCAyri nubo HasHauaeT apyroe yAOBHOE ANA 3aMHTEpPecoBaHHOro NMua
BPEMs ANs YCTHOro MHOPMUPOBaHMS.

MucbMeHHoe MHbOpMUPOBaHWe no BOMpOCaM NpefoCcTaBNeHWs MyHUUMNanbHOM yenyru
OCYLLECTBNAETCA NPW NONY4YeHNM 0BPaLLEHNS 3aMHTEPECOBAHHOMO MLA O
MPEAOCTABNEHMM NUCbMEHHOM MH(OPMaUMK N0 BONPOCaM MpeaoCTaBneHus
MYHWLMNANbHOM ycnyru.

OTBET Ha o6palleHre roToBUTCS B TeyeHue 15 AHEWN CO AHSI PerncTpaLmMm NUCbLMEHHOMO
obpaleHums,

CreumanncT AOMUHUCT paLmu, YUacTBYIOWWIA B NPEAOCTABNEHUM MYHULMNANbHOI ycnyriu,
OTBETCTBEHHbII 33 paccMOTpeHue o6pallerus, obecneynsaeT 06bEKTUBHOE,
BCECTOPOHHEE U CBOEBPEMEHHOE PacCMOTPeHWe 06paLLEeHNs, FOTOBUT NUCbMEHHBIN OTBET
o CYLECTBY NOCTaBMEHHbIX BONPOCOB.

MicbMeHHbIA OTBET Ha oBpalleHmne nognuckiBaeTcs [Masoii MYHWULUMNANLHOrO
06pa3oBaHusl, U AOMKEH CoAepxaTh MaMUIMIO U HOMEp TenedoHa UCNonHWTens u
HaNPaenAaeTca no NoYTOBOMY agpecy, ykasaHHOMY B oBpalueHuy.

B cnyyae ecnu B o6palueHnm o npeaocTasneHmuu NMCbMEHHOM MHGOPMALMKM HE YKa3aHbI
(PaMUNUs 3aMHTEPECOBAHHOrO NULA, HANPaBMBLLErO obpalleHue, U NouToBLIM agpec, no
KOTOPOMY AO/KeH BbiTb HanpaeneH OTBET, OTBET Ha O6palLeHMe He faercs.

1.4 Nopspok, hopma n MmecTo PasmMeweHna nHopMaLUnK No NPefoCcTaB/eHHUIo
MYHULUWNANbHOW yonyru.

CreHabi (BbiBECKNM), COAEpXaLLME MHPOPMALIMIO O rpaguke (pexume) paboToi
Pa3MEWaITCA NpK BXOAE B 3AaHWe AAMUHUCTpaUMK. Ha MH(OPMaUMOHHLIX CTeHAAX,
PasMELLGEMBIX B NOMELUEHNA AQMUHUCTDALMMK, COAEPXMTCS cnegywowas uHdopmauumsa:
MECTOHaxoxaeHwe, rpaduk (pexum) paboTsl, HoMepa TenedoHos, agpec
AZAMWHWCTPaLIMK U 3APEC 3NeKTPOHHOM NOYTHI AaMUHUCTpaUMK;

NPOUEAYpPa NPeaOCTaBNEHNA MYHULMNANLHOW YCNYru;

NEPEYEHb NonyyaTenen MyHULMNanbHOM yenyru;

NEPEYEHb AOKYMEHTOB, HEOBXOAMMBIX ANA NONYYEHNS MYHUUMNANLHOMN yenyru;
W3BNIEYEHMS M3 3aKOHOAATE/NbHBIX U MHBIX HOPMATUBHBIX NPABOBLIX AKTOB, coAepaLumx
HOPMbI, PErYNMPYIOWMe AEATENLHOCTL NO NPEeAOCTABNEHMIO MyHULMAANLHOM ycnyru;
OCHOBAHW#A OTKa3a B NPEAOCTABNEHUM MyHULMNANBHOM yenyru:



MOpAAOK 06XanoBaHWs pelueHnid, AeNCTBMi K Ge3neiCTBMi NOMKHOCTHbIX nwu,
OKa3blBAIOWMX MYHULIMNANBHYIO YCNyTy;
06pasubl 3aN0NHEHWs 3aABNEHUS.

Paspen II. Crangapr npegocraBnenms MYHMUMWNanbHO! ycnyru
2.1 HauMeHOBaHMe MYHULMNANbHOI yconyrm
MyHuuMnanLHas yenyra «Bolgada konuii dPXMBHbLIX AOKYMEHTOB, NOATBEPMAIOLLIMX
NPaBo Ha BNageHve 3eMnein»,
2.2 HauMeHOBaHMe opraHa, NnpeaoCTaBnAoWero MYHUUMNaNbHYO ycnyry
MyHUUMNanbHYI0 YCnyry npeaocTaenser AAMUHUCTPAUMSA MYyHMUMNANbLHOro 06pa3oBaHus
«TapacoBCKOE», B COOTBETCTBMM C YCTABOM MYyHULMNANLHOMO obpazoBaHun
«TapacoBckoe»,
2.3 Pe3aynbTaT npefocTaBneHns MyHULUNANLHOI ycnyru
KoHeuHbIMK pesynbTaTtami npepocTaBneHns MyHuuMnansHos YCnyru aBnaoTca:
- BblA34a KONWI1 apXMBHbIX JOKYMEHTOB (Bblaaya 3aBepeHHOI B YCTaHOBNEHHOM NOpAAKe
KON1W NPaBOBOrO aKTa, NOATBEPXAGIOWIEr0 NPaBO Ha BNajeHue 3emMneil, HaxoasLerocs
‘Ha NOCTOSAHHOM XpaHeHWu B apxmee AAMUHUCTPaUWK) (aanee — Konuwu APXUBHbIX
AOKYMEHTOB);
- MOTMBMPOBAHHbIA OTKa3 B BbIAAYE APXMBHBIX JOKYMEHTOB C yBEAOMNEHWEM 06
OTCYTCTBIW 33NPalINBaEMbIX KOMWUN apXMBHBIX JOKYMEHTOB, NOATBEPKARIOLIMX npaeo Ha
BnaaeHue 3emnen, nbo C ykasaHuem MHOW NpUYMHBI, CBMAETENLCTBYIOWEN 0
HEBO3MOXHOCTW BbIAAYM aPXMBHOrO AOKYMEHTA.
APXWBHBIMW JOKYMEHTaMU, NOATBEPXARIOWLMMM NPABO Ha BNadeHue 3emnel] (nanee -
aPXWUBHbIE AOKYMEHTbI), MPUMEHUTENBHO K HACTOSILLEMY PErNAMEHTY SIBASIOTCS:
— CBUAETE/NBCTBO O rOCYA3PCTBEHHOM PErnCTPaLMK NPpaBa Ha HEABMXXMMOE UMYLLECTEO;
= peweHna AOMUHUCTPALMK O NPEAOCTABNEHUM 3EMENbHBLIX Y4YacTKOB (B TOM 4ucne
MNOCTAHOBNEHWA AOMUHUCTPALUMN O NPEAOCTABNEHUM 3EMENbHbIX YYACTKOB B apeHay,
MNOCTaHOBNEHWUA AAMUHWUCTPAUMK O NPEAOCTABNEHMIA 3EMENbHBIX YYaCTKOB B
COBCTBEHHOCTb, MOCTAHOBNEHMS AIMUHWUCTPALMK O NPeAoCTaBNEHUN 3EMENbHbIX
y4acTKOB B NOCTOAHHOE (beccpoyHoe) NoNbL30BaHWe, NOCTAHOBNEHMS AOMUHUCTPaUKUK O
BHECEHMM W3MEHEHWIA B yKa3aHHbLIE NOCTaHOBNEHWS );
— AOTOBOPbI apeHAbl 3eMEeNbHbIX Y4aCTKOB, akTbl NpUeMa-nepeaayn UMyLLecTea K
YKa3aHHbIM AOrOBOpaM, @ TakxKe AONONHWTENbHbIE COrNALIEHNS K HUM;
~ ACTOBOPbI KYMNNW-NPOAAXKM 3EMENbHbIX YYaCTKOB, aKkTbl NPUEMa-Nepeaaqn UMyLecTea
K YKa3aHHbIM A0roBopaMm, a Takke A0NONHUTENbHbIE COrNaLLeHUs K HUM;
—AOroBOpPLI NOCTOAHHOrO HECCPOYHOIO NONL30BAHMUS, aKTbl NPUEMa-nepesaqn
MMYLLECTBA K YKa3aHHbIM 4OroBOpaM, a Takke [ONOMHUTENbHLIE COrNALLEHUs K HUM.
2. 4 Cpok npepocTaBneHns MyHMUMNANbLHOM ycnyru
Cpok npeaocTaBneHns MyHULMNAnbHOI yenyru cocrasnsieT NATHaauaTb pabouux aHen
CO AHA PErncTpaunn 3asBieHnsa 1 npunaraeMsiX AOKYMEHTOB.,
2.5 MNpaBoBbie OCHOBaHUA Ana npeaocrasfeHns MyHULUMNANbLHOW yonyru
lNpeaocTasneqne MyHULUMNANLHOM YCNYru OCYLLECTBNAETCS B COOTBETCTBMM CO
CneayowmMn HOPMaTUBHLIMK NPaBOBLIMKM AKTaMK:
KoHcTuTyuns Poccuidickoit Gegepaiyu;
KoHCTuTyumns YamypTckoid Pecnybnukm;
MpaxpaaHckuid koaeke Poccuiickon Gepepaumu;
3emMenbHbIi Koaeke Poccuitckoit degepaumm;
DefepantbHbIi 3akoH oT 21.07.1998 N2 122-03 «O rocyaapcTeeHHoi pervcrpaumu npas
Ha HEABMXXWUMOE UMYLLECTBO M CAENOK C HUM»;
®eaepantHbiit 3akoH oT 25.10.2001 roga N2 137-03 «O eseaeHuy B aelicTene



3eMenbHOro kogekca Poccuiickon deaepauumn»;

®enepanbHblit 3akoH 0T 06.10.2003 N2 131-03 «06 06LWMX NPUHLMNAX Oprasusaumm
MECTHOro CamoynpasneHus B POCCUiickoit degepauum»;

®eaepanbHblid 3akoH 0T 22.10.2004 roga N2 125-03 «O6 apxusHOM Aene B Poccuiickoit
depepaunn»;

®enepanbHbii 3akoH ot 02.05.2006 N2 59-03 «O nopsiake paccMOTPeHWA 0BpaLLeHui
rpaxaaH Poccuiickoid Gegepauum»;

denepanbHelif 3akoH 0T 27.07.2006 N2 149-03 «06 uHdbopMaumm, MH(OPMALMOHHBIX
TEXHONOrUAX W 0 3aluTe MHDOPMaLWUM»;

®efepantHbIid 3akoH ot 27.07.2010 roga N2210-03 «06 opraHu3aumm NpeaoCcTaBneHus
FOCYA3PCTBEHHbIX U MyHULUMNANLHBIX YCIyr:

PacnopskeHue Mpaeutenbcrea Poccuiickoi degepaum ot 17.12.2009 No 1993-p «06
YTBEPKAEHWM CBOAHOIO NEpeyYHs NepBOOYEPEeAHbIX rOCYAAPCTBEHHBIX U MyHULMNANbHBIX
YCNyr, NPEAOCTABNAEMbIX OpPraHaMi MCNONHUTENbHOM BNAcTM Cy6bLEKTOB POCCHItCKOI
Ddeaepaumm 1 opraHaMiu MECTHOrO CaMOyTIPABNEHNS B 3NEKTPOHHOM BHAE, @ TakoKe
ycnyr, NPEAOCTABNAEMbIX B SMEKTPOHHOM BUAE YYPEKAEHUAMU CyELEKTOB Poccuiickoit
degepaumn 1 MyHULMNANLHLIMK YUPEXAECHUAMNS ;

Mpwkas Mnae apxuea CCCP ot 05.09.1985 roga NQ 263 «OcHOBHbIE NpaBiia paboTol
BEAOMCTBEHHBIX apXMBOB»

Mprkas MUHUCTEPCTBA KYNbTYPbl U MACCOBbIX KOMMYHWKaLMiA Poccuiickoi ®epnepauunu oT
18.01.2007 N9 19 «O6 yTBepxaeHum Mpasun opraHusaLmm XpaHeHus, KOMMNEKToBaHus,
YHETa W UCNoNb30BaHWA AOKYMEHTOB ApxuBHOro oHAa Poccuiickoit ®egepaumu u
APYrnX apxvBHBIX AOKYMEHTOB B rOCYA3PCTBEHHbLIX M MyHULMNANbHLIX apxXuBax, My3esx,
GubnuoTtekax, opraHmsaumax Poccuitckol akagemum Hayk»;

MocTaHoBNEHWe aAMUHUCTPALMK MYHULMMANLHOro 06pa3oBaHus «Tapacosckoe» OT
20.02.2017r. N2 12;

HACTOALWMIA 3AMUHUCTPATUBHBIN PernameHT.

2.6 WcuepnbiBaloWmii nepeyeHb JOKYMEHTOB, HEO6XOAMMbIX ANs
NPefoCTaBNeHUs MYHULHUNANLHOW yenyru

Ans npeaocTaBneHns MyHUUMNansHOM yenyru 3aseuTenem NpeacTaBnAlTCA:

- 3asBneHue (3anpoc) Ha BbiaaYy KOMUM apxmBHBIX AOKYMEHTOB B MUCLMEHHOM hopme
Wnn B (POPME 3NEKTPOHHOTO AOKYMEHTA B COOTBETCTBMM C MpunoxeHmio N2 1 K
3AMUHUCTPATUBHOMY pernaMeHTy;

3asBneHue AOMKHO CoAepXaTh CNeayiowyio MHGopMaumio:

HalMEHOBaHWe OpraHa, B KOTOPbIA HanpaenseTcs 3asBneHue;

pamMununio, MMs, OTYECTBO 3asBuTens (PaMunmus, MMA, OTYECTBO NULA, Ha UMS KOTOpOro
NOATBEPXAAETCA NPaBO Ha BNafeHne 3eMNen, ecnv B MHTEpPecax AaHHoro nuua
ASACTBYET ero NpeacTaBuTenNb);

MOYTOBLIA 3APEC, MO KOTOPOMY AO/MKHbI BbiTh HarpasneHbl OTBET UMK YBEAOMNEHHE;
CYTb 3a8BNEHUA;

XaPaKTEPMUCTWMKN apXWBHOIO AOKYMEHTA, NO3BONAIOWME ero OAHO3HAYHO ONPeaenuThb
(HOMep U AaTy AOKYMEHTa, HaMMEHOBaHWE AOKYMEHTa, HaMMEHOBaHWe Cy6bekTa,
KOTOPOMY OCYLLECTBNANOCE NPEAOCTABNEHWE 3EMENbHOMD YYacTKa, aipecHbie
OPWEHTUPbI 3eMENBHO0 Y4acTKa, KaaacTpoBbIi HOMEp 3eMEeNbHOro y4acTka);
KONWYECTBO 3K3EMM/IAPOB KOMWI apXMBHBIX AOKYMEHTOB, NOATBEPKAAIOLMX NPaBo Ha
BnajeHue 3emnen;

NWYHYIO NOANKUCH W AaTy.

3asiBNEHNE BbINONHAETCA NPU NOMOLUN CPEACTB 3MEKTPOHHO-BLIMCMTENBHON TEXHUKN
WNW OT pYKK, pasbopyneo YepHUNaMKU YEpHOro UK CUHero LBeTa.



K 3asBneHuio npunararTcs:

1) KONus AOKYMEHTa, YAOCTOBEPAIOLIErO MIMYHOCTL 33ABUTENS MW €ro
YNONHOMOYEHHOro NpeaCcTaBuTenNs;

2) AOKYMEHT, NOATBEPXKAAIOLLMIA NONHOMOYMA NPEACTaBUTENS.

AaMUHUCTPaUMA He Bnpase TpeboeaTh OT 3asBUTENs:

1) NpeaAcTaBneéHns AOKYMEHTOB UMM OCYLLECTBNEHWS ACWCTBUI, NpeACTaBNEHUe UNK
OCyLLECTBIIEHME KOTOPbIX HE NPEeAYCMOTPEHO HOPMATHUBHLIMU NPABOBLIMK aKTaMM,
PErynupyowmnmMn OTHOLWEHWS, BOSHUKAIOWME B CBA3W C NpeAoCTaBNeHueM
MYHULMNANbHOW yCnyru;

2) NpeACTaBNeHNUA AOKYMEHTOB, KOTOPbLIE HAXOAATCH B pacnopsXeHWn OpraHoB.,
NPEA0CTaBNAOWMNX FOCYA3PCTBEHHbIE YCNTYrM, M OPraHoB, NPeaoCTaBARIOWMX
MYHUUMNANBbHBIE YCNYr, MHbIX FrOCYAapCTBEHHbLIX OPraHoB, OPraHoB MeCTHOro
CamMOynpaBneHns, OpraHM3aUui B COOTBETCTBUM C HOPMaTMBHbIMK akTaMu POCCHIACKON
deaepauny, HOpMaTMBHBIMKU NPABOBLIMKA aKTaMK Y AMypPTCKOI Pecnybnukm,
aAMWHUCTPATUBHLIMU pPernaMeHTamu;

3) OCyLWeCTBNEeHNA AeCTBUIA, B TOM YMCIE COrNacoBaHmii, HEOBXOAUMBIX ANS nony4YeHus
MYHWULMNANbHOM YCNYrv U CBA3aHHbIX C 06PALLIEHNEM B MHBIE rOCYAAPCTBEHHBIE OPraHbi,
OpraHbl MECTHOrO CaMoynpasneHns, OpraHn3aLnK, 3a UCKITIOYEHUEM NONYYEHWs YCAyT,
BK/IIOHEHHDBIX B NEPEYHM, YKasaHHbIE B Y. 1 cT. 9 ®eaepanbHoro 3akoHa ot 27.07.2010
N2 210-93.

2.7 VicuepnbiBatowmii nepeyeHb OCHOBaHMWIi ANs 0TKa3a B npueMe
AOKYMEHTOB, He06X0AUMBIX ANs NPEAOCTaBNEHUS MYHULMNANLHOMN YCIYry
OcHOBaHWMAMM ANs OTKa3a B NpUEME AOKYMEHTOB SBNAITCA:

= HEMONHBLIA NepeyeHb AOKYMEHTOB, HEOBXOAMMBIX ANS BbIAAYM KOMUI apXMBHBIX
AOKYMEHTOB, NOATBEPXAAIOLWMX NPABO HA BNageHue 3emnen, B COOTBETCTBUMM C . 2.6
HacToALWEro aAMUHUCTPaTUBHOMO pernaMeHTa;

- TEKCT 32ABKK HE NOAAAETCH MPOYTEHUIO;

- B 3asBKe He yKasaHa pamMunus, NOYTOBbLIK aapec 3aneuTens (husnyeckoro nuua),
HauMEHOBaHWe, MECTOHaxoXaeHue 3ansuTens (lopuanM4eckoro nuua);

- 3351BKa He NOANWUCaHa 3aaBUTENEM;

- 3aABNEHME NOAAHO NULOM, HE YNONHOMOYEHHLIM 33ABUTENEM Ha OCYLLECTBIEHUE TaKmx
AEHCTBMNA.

2.8 UcuepnbiBalowmii nepeyeHb OCHOBaHMIA ANA OTKa3a B NPefoCTaBAeHUM
MYHUUMNANBHON YCIYTH

B npegocTaeneHni MyHWUMNANLHOM YCyri OTKa3LIBAETCS NPU HaNMuYMKM OOHOTO M3
Cneaywmx 0CHOBaHMWA:

- BCNA K 33ABNEHUIO NPUNOXKEHbI JOKYMEHTHI, COCTas, GOpMa WK COAepXKaHWe KOTOpPbIX
HE COOTBETCTBYIOT TPEOOBaHMAM HACTOSALWEr0 aAMUHUCTPATUBHOrO PErnamMeHTa;

- ECNM 3anpaluvBaemMble apXUBHbIE AOKYMEHTE B AAMUHUCTPaLUMM OTCYTCTBYIOT.

2.9 Pazmep nnatbl, B3MMaeMOi C 3a8BUTENA NPU NpefoCTaBNeHnH
MYHWUWNaNbHOW YyCNYru, M cnocobbl ee B3MMaHMA

MyHWUMNanbHas ycnyra npegocTaBnseTca Ha 6e3B03Me3aHoM OCHOBeE.

2.10 MakcumanbHbIA CPOK 0OXKMAAHWA B OMEpeau npu nogave 3asBleHus 0
NpeaocTraBNeHM MYHMLUMNANbLHON YCYrU U NONYYEHUU pe3ynbTaTta ee
npepocraBneHnsa

MakcumanbHoe BpeMs OXUAaHWS B 04Mepean Ans Noaayuu 3asBneHus npu
NPeaoCTaBNeHun MyHULMNANLHOM YCNYru U NONYYeHUs pes3ynbTaToB MyHWLWNANbHOM
YCnyru He MOXET npesbiwatb 30 MUHYT.

2.11 Cpok perucrpauum 3asiBNIeHns 0 NpefocTaBNeHn MYHULUMNanbHON



YyCnyru, B TOM 4Y1Cne B 3/1IeKTPOHHON hopme

3asBneH1e n NpUnaraemble K HeMy AOKYMEHTBI, NOCTYNMBLLKE B MUCLMEHHOI hopMe, B
TOM YMC/IE NOCPEACTBOM NOYTOBOW CBA3M, NMGO0 B INEKTPOHHOK hopMe, pervcTpupyIoTCs
B A€Hb UX NOCTYMIEHWUA B AAMUHUCTPAUMIO B NOPAAKE, YCTaHOBNEHHOM akTaMu no
[EnonpousBoACTBY.

2.12 Tpe6oBaHMA K NOMELYEHUAM, B KOTOPbIX NPefoCTaBNseTcs
MYHUUMNaNbLHan yonyra, K 3any OXXMaaHusa, Mectam Ans 3anofIHeHUs
3anpocos O NPeAoCTaBNeHMH MYHULMNANbHOMK yCnyru, MH(OPMaLMOHHBLIM
cTreHaam ¢ o6pasyamMmm X 3anosIHEHWUA U NepeyHeM JOKYMEHTOB,
HeobxoauMbIX AN NPeAoCTABNEHUS MYHUUMNANLHOW YCNYrU

TpeboBaHus K NOMELIEHWAM, B KOTOPbIX NPEA0CTABNSAIOTCA MyHULMNANbHLIE YCNyru:
Bxoa B 3aaHue obopygoeaH MHOpMaUMOHHON Tabnuykoit (BLIBECKO), coaepallei
cneaywyo nHhopMaumio 06 AaMUHUCTPaLMK:

a) HaMMeHOBaHuWe;

6) MECTO Hax0oXaAeHUs;

B) pexxum paboTsl;

r) TeneoHHbIE HOMEPa W 3NEKTPOHHLIN aapec.

Bxog v ebixoa U3 nomewyeHnit obopyayeTcs COOTBETCTBYIOWMMIA YKa3aTeNsaMu,
TeppuTopua, npuneraowas K 3aaHno AAMUHUCTPaLmMK, obopyayeTca 6ecnnatHbIMKU
MECTaMu ANA NapKoOBKW aBTOTPAHCNOPTHLIX CPeACTB. [loCTyn K NapKoOBOYHLIM METaM
ABnseTca 6ecnnaTtHbiM,

MoMelLleHns, B KOTOPLIX NPeAOCTaBNseTca ycnyra, 060pyAYIOTCA NaHaycamu,
PaCWWPEHHLIMKA NPOXOAaMK, NO3BONSAIOWMMKM 0BecneYnTs BecnpensaTCTBEHHbIN A0CTYN
WHBANWAOB, BKIOYARA rPaAaH C OrpaHUYeHHBIMU DU3NYECKMMW BO3MOXKHOCTAMM;
MomelleHna obopyayloTCA CPeACTBaMIU NOXAPOTYLIEHUS W ONOBELLEeHMs 0
BO3HWKHOBEHMW Ype3Bbl4aitHON CUTyaumK.

MOMELLEHWUIO OMKHBI COOTBETCTBOBATL CAHUTAPHO-3NMAEMUONOMMUECKUM NPaBUMIaM 1
HOpMaTuBam, MecTa ANs OXKuaaHua B odepeaun obopyayoTcs CcTynbamu. B 3naHuu, roe
OpPraH13yeTcst NPpUMeM 3anBUTENEN, NPeaycMaTpPUBAIOTCA MECTa 0BLLECTBEHHOMD
Monb30BaHus (TyaneTsl) U MECTa AN XpPaHeHUA BepxHel oaex/bl, B TOM Yucne ans
rpaxaH ¢ orpaHuYeHHLIMU PU3NYECKMMIN BOSMOXHOCTSIMM,

B noMewenunax, npefHazHaqYeHHbIX Ans MHGOPMUPOBAHUA O NpefoCTaBneHun
MyHULMNANEHOM YCNYTW, Ha BUAHOM MECTE pasMeLLaioTca WHHOPMaLIMOHHbIE CTEHALI C
AOKyMeHTaMu, 06pazuamMu 3asBNeHnid, U Apyroi cnpasoYHoi uHbopMauuen
HeobXxoAMMbIX ANs NPeA0CTaBNeHUS MyHULMNANLHOW YCNyru.

2.13 MNMoka3zaTenu AOCTYNHOCTHU U KAYECTBa MyYHULMNANbLHOW yCnyru
MokasatenaMu AOCTYNHOCTM NPeAOCTaBNEHUS MYyHULMNANBLHOW YCNYrv ABASAIOTCS:

- PAacnoONOXeHHOCTb B 30HE AOCTYMHOCTU K OCHOBHBLIM TPAaHCNOPTHBIM MarucTpansm,
XOPOLWKWe NoaLEe3aHbIe A0pOoru;

- Hanu4ne NoNHOW W NOHATHOW MH(OPMaLMK O MECTax, NOPSAKe W CPOKax
NPeaocTaBneHnsl MyHUUMNansHOM yenyru B o6LeA0CTYNHBIX MECTAX B 3AaHUK
AQMUHUCTPaUWK, B MHDOPMALUMOHHO-TENEKOMMYHWKALMOHHBIX CETAX 0BLWero
MonbL30BaHus (B TOM Yucne B ceTh «MHTepHeT»), CpeacTBax MaccoBoit MHdopMauum;

- Hanu4yue HeobXxoAMMOro U AOCTATOMHOMO KONWYECTBAa CNELMannCTOB, @ TaKke
NOMELLEHWA, B KOTOPbIX OCYLLECTBNAETCSH NPUEM AOKYMEHTOB OT 3asBuTtenei (mx
npeacTasuTenei).

OcHoeHble TpeboBaHWs K Ka4ecTBy NPefoCTaBNeHMst MyHULIMNansHOW ycnyru:

- CBOBBPEMEHHOCTb, 06BLEKTUBHOCTE M NONHOTA OTBETA Ha BCE NOCTaBNEeHHbIE B
0bpalleHnn rpaXaaHiHa BONpPOCs U NPUHATME AEWCTBEHHbLIX MEP MO 3aluTe



HAPYLWEHHbIX NpaB, cBOBOA W 3aKOHHbLIX MHTEPECOB rpaXaaHWHa B COOTBETCTBUM C
3JaKoHoaaTensCTeoM Poccuiickoii degepaumn;
- AOCTOBEPHOCTL M NONHOTa UHOPMUPOBAHUS FPaxaaHWHa 0 Xofe paccMOTpeHWs ero
obpaweHus;
- YAO6CTBO W AOCTYMHOCTL NonyyeHus FPaXA3aHMHOM MHBOPMaLUMK 0 nopsigke
NPEAOCTABNEHNS MYHUUMNANLHOM yenyri.
KauyecTtso npepocrasnenus MYHULIMNAnbHOW ycnyru xapakTepusyercs OTCYTCTBUEM:
- O4epesiei Npu NpueMe AOKYMEHTOB OT 3asBuTenet (vx npeacrasuteneit);
- Xanob Ha aencTems (6espeiicTene) cneumanucros AAMUHUCTPaLMK;
- Xanob Ha HEKOPPEKTHOE, HEBHMUMATENbHOE OTHOLUEHHWE CNEeUManuCTOB K 3asBUTENSM
(ux npeacrasutenam).
2.14 UHble Tpe6oBaHus, B TOM Yyncne YiHTeiBarOWMe ocobeHHOCTH
MPEAOCTaBNEHUNA rOCYAApPCTBEHHOM yCnyri B MHOrO()YHKLUMOHANLHOM LeHTpe
NPEAOCTaBNEHNA MYHULMNA/BLHBIX YCAYT M 0CO6EHHOCTH npepocraene’uns
MYHULUMNANLHOW YCNYrH B 31€KTPOHHOM popme
B.Lensx obecneueHms KoHbMaeHUMANbHOCTY CBEAEHWUM O 3aABUTENAX OAHWUM
CNELManICTOM OAHOBPEMEHHO BEAETCA NPUEM TONbKO OAHOro 3anBuTens.
OaHoBpeMeHHoe KOHCyNbTMPOBaHWe 1 (Mm) NpueM asyx u 6onee 3aseuTenci He
AonycKaercs.

Ha nHbopMauMoHHBIX cTeHaax u B ceTu «WHTepHeT» pasmelwaeTcs cneayiowas
MHpOpMauma:
- M3B/IEYCHMA N3 3aKOHOAATENBHbIX U MHBIX HOPMATUBHBIX NPaBOBbLIX AKTOB,
COAEPXKALLMX HOPMbI, PErynupyoLLMe AesTensHOCTs No NPeaoCTaBNeHuIo
MYHULMNANnbHOW ycnyri;
= TEKCT aAMUHUCTPATUBHOIO pernaMeHTa ¢ NPUNOXEHWUAMMN;
- 0bpasey 3asBnexns, HeoBXoaMMoro ANA NPEAOCTABNEHNA MYHULMNANBHON YCnyru;
- NEPEYEHb A0KYMEHTOB, HEOGX0AWUMBIX AN NPeAOCTaBNEHUS MYHULUMNANEHOM yCnyru, u
TpeboBaHuA, NpeabABNSEMbIE K 3TUM AOKYMEHTaM;
- CPOKM NPEAOCTaBNEHMA MyHULMNANLHOM ycnyru;
- NOpAAoK 06XanoeaHua aeicTeuiz (6e3pneiicTeun) u pelweHwmis, OCYLUEeCTBNAEMbIX
(NPUHATBIX) B XOA€ NPeaocTaBneHus MYHWLUMNANLHOK ycnyru;
- OCHOBaHWs ANS 0TKasa B NPeAOCTABNEHUM MyHULIMNANbHOM yCnyru.
3asBUTENAM 0BECMIEUMBACTCA BOIMOKHOCTL NoAy4eHns MHopMaumM o nopsake
MPEAOCTABNEHUA MYHULMNANBHOI YCNYri, @ Takxke KONMpoBaHue (POpMbI 338BNEHMA K
WHBIX AOKYMEHTOB, HEOBXOAMMBIX AN NOMYYEHUS! MYHULMAANLHO] YCAyru, Ha
oduuMantHOM caidte Capanynbckoro paiioHa Ha CTPaHULE MYHULMNANbHOMO
00pasosaHua «Tapacosckoe» B ceT «MHTepHeT™ n Ha eanHoM noprane ycnyre u
PErMoHanbHOM noprane ycnyr,
B aneKkTpoHHOI hopme MyHUUMNanLHas ycnyra npegocTasnseTcs nocpeacTeoMm
MH(OPMAUMOHHO-TENEKOMMYHUKALMOHHBIX TEXHOMOrMiA, B TOM YKCNE C UCNONb30BaHUEM
€AWHOrO U perMoHanbHoro NOpPTanos ycnyr. B 3Tom cnyJae naeHTudukaums 1
YAOCTOBEPEHME NPaB 3asBMTENA Ha NOMyYEHUE rOCyAaPCTBEHHOI ycnyru
OCyWeCTBNseTCA Ha ocHoBe noruHa (CHUC) u Napons, BBOAUMBIX 3asBUTENEM Npu
BXOAE B BbllueyKasaHHbIe MH(MOPMALMOHHBIE CUCTEMBI UM HA OCHOBaHMM
WABHTU(MUKALMOHHBIX fAaHHbIX, COAEPXKALLMXCS Ha YHWBEPCanbHOM 3NeKTPOHHON Kapere,
B C/Ty4ae OCYLLECTBNEHMS AOCTYNA 3aSBUTENS Ha eIMHOM M PeruoHanbHOM nopTanax
YCIyr NOCPEACTBOM TaKOW KapThl, C MCNONb30BaHMEM eanHOMN CUCTEMbI MAEHTUDMKAL MK
W ayTeHduKaumm.
ABTOPW30BaHHbIA AOCTYN Nonb3oBaTens YHUBEPCANbHOW KapThl K NOMyYeHWo



rOCYAAPCTBEHHOM YCNYru OCyLLecTBRseTcs MOCPEACTBOM 3/1€KTPOHHBIX MPUNOXKEHMI,
3aNUCaHHbIX Ha 3NEeKTPOHHOM HOCUTene YHVBEPCANbHOW 3NEKTPOHHOM KapThl, B
COOTBETCTBMM C NONOMKEHUAMM CT, 23 ®eaepantHoro 3akoHa ot 27.07.2010 roga N2 210-
3 «O6 opraHu3auMu npeaocTaesneHus FOCYA3PCTBEHHBIX M MyHUUMNANLHbBIX yCnyrs,
lMpunaraemele K 3asBNeHMIo MaTepuantl A0/MKHbI BbiTb OTCKAHMPOBAHbI C NOANMHHBIX
SK3EMNNAPOB, MMEIOWMX COOTBETCTBYIOWME NOAMMCH W neyarm.

B uenax peanusaumu npaea saseutens nony4ate MyHULMNAnLHYIO yenyry B
3NEKTPOHHON opmMe AAMUHMCTpaL s OCYLLUECTBNSET NnocneaoBaTenbHbIi nepexoa
MOCPEACTBOM BLINONHEHNA 3TAN0OB NPEAOCTaBNEHUS MYHULMNANLHOMR yenyru B
3NEKTPOHHOI hopme,

Ha nepsom stane ocywectensercs OpraHusauna pasmelleHma uHbopmaumum o
MyHULMNANbHOA yCnyre Ha AMHOM M PErvoHanbHOM nopranax ycnyr.

Ha BTopom stane ocywecrensercs OpraHusaums pasMelleHus Ha efnHOM M
PErMOHanbHOM nopTanax yenyr hopm 3asBneHuii U UHbIx AOKYMEHTOB, HEOBX0ANMBbIX
ANA NONYYEHWA MyHULMNANBHOM ycnyru u o6ecneyexus AOCTYNa K HUM Ans
KOMMPOBAHWS 1 3aNONHEHUS B SNEKTPOHHOM tdopme.

Ha Tpetbem stane ocywecrensercs OpraHu3aumns npeaocTaeneHns 3aseuTenem
AOKYMEHTOB, HEOBXOAWMMBIX ANs NpeaoCTaBNeHus MyHUUMNAnbHOW ycnyru B
3NEKTPOHHOM hOPME C MCNONBL30BaHMEM EAMHOIO W peroHanbHOro NOpTanos ycnyr.
Ha yeTseprom sTane o6ecneunsaercs 3a8BUTENIO BO3MOXHOCTb OCYLLECTBASATD C
WCHONb30BaHWEM EAMHOTO U PEroHanbHOro NOpTaNos YCnyr MOHWTOPWHI XoAaa
MPEAOCTABNEHNA MYHULMNANLHOM YCryri,

Ha nsatom sTane obecneunsaercs 3assurenio BO3MOXXHOCTb NOMYYeHMA pes3ynbTaTos
MPEAOCTABNEHUA MYHULIMNANBHOM YCNYrU B 3NEKTPOHHOI topme,

B HacToswee BpeMs NopsAoK npeaocTaBneHus MYHWUMNAnbHOW YCNYr B 3NEKTPOHHOM
(hopme peannsoeaH Ha nepeom 3tane.

Kaxabiit 3Tan nepexoaa perynupyetcs MYTEM BHECEHMA COOTBETCTBYHOLMX U3MEHEHWIT B
3AMWHUCTPATUBHBLIA PErnaMeHT.

Paspen III. Cocras, NocnenoBaTenbHOCTL U CPOKM BbINOMHEHUS
AAMWUHNCTPaTHBHLIX Npoueayp, Tpe6oBaHus K NopsAKY X BbiNONHEHUSN
lMpeaocrasneqne MyHUUMNAaNLHON yonyru BkntoqaeT B cebs cnegyiowme
AAMUHUCTPAaTUBHbLIE NPOLEAYPbI:

MPUEM U PErUCTPALINA 33ABNEHWUS W NPUNOKEHHBIX LAOKYMEHTOB;

paccMOTpeH1e npeacTaBneHHbIX 06paLleHuil u AOKYMEHTOB;

BbIA3YA KOMWUIA APXMBHBIX JOKYMEHTOB, apXMBHbIX BbINMCOK, NOArOTOBKA M HanpasneHue
OTBETOB 33aABUTENIO.,

OcHoBaHWeM ans Hayana aAMMHWUCTPATMBHON NPOUEAYPLI SBNSeTCS o6palyeHme
3anABUTENS NMBO ero NPeacTaBuTens C 3asBNeHUeM U1 NpWNaraemMbiM1M AOKYMEHTaMM B
AAMUHUCTPALMIO IMYHO, NYTEM HanpaBsneHus MOYTOBOro OTrpasneHus nubo B Buae
INEKTPOHHOrO AOKYMeHTa, MCbMeHHbIe 06palLeHus FPaX/AaH A0MKHbI CogepXxaThb
CBEACHMA, NPeayCMOTPEHHbIe M. 2.6 HacTosIWero aAMUHUCTPATMBHOMO pernaMeHTa
CreumanucT AaMUHUCTpaLmm, OCYLECTBNSAOLWNIA NPUEM AOKYMEHTOB:

1) ycraHaenmBaeT nMYHOCTb 33ABUTENS, B TOM YMCNE NPOBEPSET AOKYMEHT,
YAOCTOBEPAIOWNA NIMYHOCTb 3asBUTENS, TGO NONHOMOUMS npeacTasuTens;

2) OCYWECTBNAET NPOBEPKY HaNMuMs BCEX HEOBX0AMMBIX AOKYMEHTOB Ans
MNPEAOCTABNEHNA MYHULMNANLHOM YCNYTW M NPABUABHOCTM X oopmMneHus,
YAOCTOBEPAACH, B TOM 4TO:

= TEKCTbI JJOKYMEHTOB HanWcaHbl pasbopumeo;

- ©.1.0. dusnyeckux nuu, agpeca ux MecTa KUTENbCTBA HANWCAHbI NOMHOCTBIO;



- B AOKYMEHTaX HET MOAYMCTOK, NPUMUCOK, 334EPKHYTLIX CNOB M UHBIX HE OrOBOPEHHBIX
WCMPaBeHnid, AalOWKMX BO3MOXHOCTb HEOAHO3HAUYHOrO TONKOBAHMS NpPeACTaBNeHHbIX
AOKYMEHTOB W BbI3bIBAIOLUMX COMHEHMA B 3aKOHHOCTM NPEAOCTaBNEHHBIX JOKYMEHTOB;

- AOKYMEHTBI HE COAEPXaT Cepbe3HbIX NOBPEXAEHWI, HANWYME KOTOPLIX HE MO3BONSET
O4HO3HaYHO MCTONKOBATL MX CoaepkKaHue.

3) noMoraeT npyh Heo6X0AUMOCTH 3asBUTENIO 0hOpMUTL 3a8BNEHUE O NPeAOCTaBNEHUM
MYHULMNANbHOW ycnyru;

4) NPeAoCTaBNsAeT 3asBUTENIO MHPOPMALMIO MO MOPSAKY U CPOKaM NpeaocTaBneHns
MYHULIMNAanbHOW yCnyru;

5) B Cyyae ecnu npeacTasneHbl He Bce HeoBXOAMMbIE AOKYMEHTbI, YKa3aHHble B 1. 2.6
HACTOALLEro aAMUHUCTPATMBHOMO PErNaMeHTa, KpoOMe Tex JOKYMEHTOB, KOTOpbie
HAXOAATCA B PACNOPsHKEHUM OPraHOB, NPEAOCTABNAIOWMX rOCYAAPCTBEHHBIE YCIYry;
OPraHog, NpeAoCTaBNAOWUMX MyHULMNATbHbBIE YCNYTW; MHBIX FOCYAAPCTBEHHBIX OPraHoBs;
OpraHoB MECTHOro CamoynpasneHus; NMbo NoaBEAOMCTBEHHBIX FOCY/AaPCTBEHHLIM
OpraHaM wnu opraHam MecTHOro CamoynpasneHns OpraHu3aumnii B COOTBETCTEUM C
*HOPMaTHBHBIMIA NPaBOBLIMKM akTaMu Poccuickoi Geaepaumm, HOpMaTUBHbIMK
NPaBOBbIMK GKTaMK YAMYPTCKOM Pecnybnnku, MyHULMNANnsHLIMKU NPaBoBLIMMA aKTamu, 3a
UCKNIOYEHNEM [IOKYMEHTOB, BKNHOYEHHbLIX B ONpeaeneHHbIn YacTeio 6 cTatek 7
deaepanbHoro 3akoHa ot 27.07.2010 N2 210-93 «06 OpraHu3auuu npegocTaBneHms
FOCYAAPCTBEHHBIX U MYHWULMMANbHbIX YCYr», CNeumManicT AAMUHUCTPaLMK OTKa3biBaeT
3aABMTENIO B NPUEME 3aRBNEHUS O NPEAOCTABNEHUM MYHULMNANLHON YCNYru C
OOBACHEHNEM NPUUMH, @ TaKKe NPeACTABNSET 3aABUTENIO NUCHMEHHbIN
MOTUBMPOBAHHbINA OTKA3 B NpUEME [OKYMEHTOE.

Creumannct AAMUHWUCTPaUMK PETUCTPUPYET 3asBNEHME B AEHb NONYYeHUsa W Npu
HEOBXOAMMOCTH BbIAAET 3aSBMTENIO PACrUCKY O NpUeMe JOKYMEHTOB C YKa3aHuem
CPOKOB NPEAOCTABNEHMSA MYHULUMNANBLHOI yenyrn. Takke B pacnucke yKasbiBaeTcs
HOMep TenedoHa Ans MosyyeHus 3assuTenem MHPOPMaLUMN O XOAe NPeAOCTaBNEHNS
MYHULMNanbHOW ycnyri.

Cneumwanuct AAMUHWUCTPaUUK NepeaaeT 3aseneqve Mase MYHUUWNANLHOro
06pa3oBaHus B TeueHWe 0AHOr0 pabouero AHS ANs HANOXEHWs pe3onioumn. Mocne
HaNOXeEHWA Pe30NoUWUK 3a8BNEeHME U NpUnaraeMble JOKYMEHTBI B TEYEHWe OAHOro
paboyero AHA BO3BPALLAIOTCH UCTIONHUTENIO B AOMUHUCTPALIMIO ANS MCMIONHEHMS.
CneuuanucT AAMUHUCTPaLMKM PacCMaTPUBAET 3asBNEHNE U NpUNaraeMbie AOKYMEHTEI Ha
WX cooTBeTCTBMe (cocTae, popMa, conepxaHue) Tpe6oBaHUSM aaMUHUCTPATUBHOMO
pernaMeHTa. B cnyyae ecnu B 3asBNeHWM OTCYTCTBYET MHGOPMaUMs, HeobxoauMas ans
NPEAOCTABNGHNA MYHULIMNANBHOW YCNYri CNeUManicT NoAroTaBNMBaeT yBeAOMIEHME O
NPUOCTaHOBNEHIMM N1MGO 06 OTKase B NpeaocTaBneHnk MyHUUMNanbHON ycnyr (nanee —
yBeaoMnexue).

B cnyyae COOTBETCTBMA 3aABNEHMS YCTaHOBEHHLIM TPEBOBaHWAM CreLManucT
ABMWHICTPALMN rOTOBMT 3aBEPEHHYIO B YCTaHOB/IEHHOM NOPA/AKE KONMIO apXUBHOIO
AOKYMEHTA, NOATBEPKAAIOWEro NPaBo Ha BNafeHWe 3emMnen.

MoAroTOBNEHHYIO KONMIO apXMBHOTO AOKYMEHTA C CONPOBOANTENbHBLIM MUCHMOM,
NOANMCaHHbLIM MNABOW MYyHWUMNANLHOMO 06Pa30BaHKs, BLIAAETCS 3aSBUTENIO MYHO NoA
pocnuch B0 HaNpaBNsAETCs 3aRBMTENIO M0 NOYTE B TEYEHUE ABYX paboymx aHel ¢
MOMEHTa NOANWUCaHUS W perncTpupyeTtca B 6ase MCXOAALWMX AOKYMEHTOB,

Pasnen IV. ®opMbl KOHTPONIA 33 UCNONHEHWEM afiMUHMCTPATUBHOMO
pernaMeHTa

TeKyLMiA KOHTPONL 33 COBMIOAEHUEM NOCNEA0BATENLHOCTH ACHCTBUIA, onpeaeneHHbIx
8AMUHUCTPATUBHLIMW NPOLEAYPaMM MO NPefoCTaBNEHUI0 MYHULMNANLHOIM YCIyru, 1



NPUHATUEM pELUEHUi OCyLecTBNSETCA NaBoi MyHULMNANLHOMO obpasosaHuna nyTem:

- NPOBEAEHMA NPOBEPOK COBNAEHUSA N MCNONHEHMS NONOXEHWA aAMUHIUCTPATUBHOMO
pernaMexTa, TpeboBaHMin HOPMATUBHLIX NPABOBLIX aKTOB POCCHIACKON Qepepaumnm;

- PACCMOTPEHWA AOKYMEHTOB, He0BX0AUMbIX ANA NPeAOCTaBAEHNS MyHULMNANLHOM
YCNYru.

B pesynbTaTe oCylWecTBNEeHUs TEKYLIEro KOHTPONS NPUHUMAKOTCA MEPbI, HanpaeneHHble
Ha YCTPaHEHUE BbISIBNEHHLIX HAPYLUEHWWA W UX NPUYNH, COBNIOAEHUE 3aKOHHOCTH NpM
peanu3aumn agMUHUCTPaTUBHBIX NMpoueayp.

KoHTponb 3a NONHOTOM M KaYecTBOM NpesoCcTaBNeHUS MYHWULMNaNnsLHOW yCnyru
BKNIO4aET B cebn NPOBEAEHME NPOBEPOK, BLISBNEHUE W YCTPaHeHHe HapylweHwit npas
33ABUTENEN, PACCMOTPEHUE, MPUHATHE PELLEHMIT U NOAroTOBKY OTBETOB Ha obpalleHus,
coaepxawue xanobbl Ha peweHns, aeicTeus (6e3neicTBne) AOMKHOCTHBIX UL
AAMUHUCTpaUMK.

MpoBepku MOryT BbiTh NNaHOBbIE (OCYWECTBNATLCA HA OCHOBAHMM FOAOBbIX MNAHOB
paboTbl AAMUHUCTPaLMK HE MEHEE OAHOrO pasa B roA) v BHeNMaHoeble (N0 KOHKPETHOMY
obpalleHunto 3assuTtens).

Mpu NpoBepKe MOryT paccMaTpMBaTLCA BCE BOMPOCH!, CBA3AHHLIE C npeaoCcTaBneHuem
MYHULMNANbHOW YCNyrn (KOMMNEKCHBIE NPOBEPKM), UMW OTAENbHbIE BONPOChI
(TemaTudeckue npoeepku).

Mo pesynbTatam NpoBeaeHHbLIX NPOBEPOK B CrIyYae BbIABNEHUSA HapyweHui npas
3asiBUTENE OCYLIECTBNSETCA NPUBNEUYEHNE BUHOBHBIX UL K OTBETCTBEHHOCTY B
COOTBETCTBUM C AEMCTBYIOLUM 3aKOHOAATENLCTEOM.

AOMKHOCTHbIE MUE AAMUHWACTPaUMK HECYT NEPCOHanbHYI0 OTBETCTBEHHOCTD 33
PeweHruns U aencTeus (besaeiicTene), NPUHUMaEMbIE B XOAE NPeAOCTABNEHHS
MYHWLMNanbHOW yCnyri, B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoi deaepaumm.
KOHTpOnb 33 NpeaocTasneHuemM MyHUUMNansHoit yeayri, B TOM YUCAE CO CTOPOHbI
FPaXaaH, X 06bEAUHEHWIA M OpraHM3aLMiA OCYLLECTBNSETCA NOCPEACTBOM OTKPBLITOCTH
AEATENBHOCTU AIMUHWUCTPALMW NPV NPEAOCTABNEHAN MYHULMNANLHOM YCnyru,
nony4eHUs NONHOM, akTyanbHOM U AOCTOBEPHOM MH(OPMaUMKM 0 nopsiake
NPEAOCTABN@HNA MYHULIMNANBHOW YCNYr M BO3MOXHOCTW A0CYAEBHOrO paccMOTpeHus
obpalieHuit (xkanob) B npouecce nony4eHns MyHULMNansHoI yenyri.

Pa3spen V [locyne6Hbiii (BHecyne6HbIi) nopagok o6x«anosaHus pelueHnii v
AevcTenii (6e3neiicTBuA) opraHa, NpeaoCTaBAAIOWEro MyHULMNaNbHbIe
YCIyru, a TakKe AO/MKHOCTHBIX /IMY OpraHa MecTHOro CaMoynpaBneHus

HocynebHein (BHeCyaebHbIi) Nopaaok 06XanoBaHws pelueHuii u aencTemit
(Ge3neicTeis) AAMUHUCTPALIMKM, NPEAOCTABNSAIOWEN MYHULMNANLHYIO YCIYTY,
AOCMKHOCTHBIX MU AAMUHWUCTPALWKM, NPefoCTaBNAIOWMX MyHULMNANbLHYIO YCyry, nbo
MYHUUMNANLHBIX CNy>Kalx onpegenserca ®eaepanbHeiM 3aKoHOM oT 27.07.2010
ronaN? 210-®3 «0O6 opraHu3aumm NPeaoCTaBNEHUA MyRULIMNANBHBIX M MyHULMNANBHBIX
ycnyr» W NpUHUMaeMbIMK B COOTBETCTBUM C HUM MYyHULUMNANbHLIMKU NPABOBbIMK aKTaMu.
3asBuTENb Bpase B AoCcyae6HOM (BHECYAebHOM) nopsiake 06KanosaTte AeNCTBMS
(BesnencTene) n pewenns, ocywecTenseMble (NPUHATLIE) B XOAE NpeaoCTasneHus
MYHULMNANbHOM yCryru.

3asBuTeN UMEIOT Npaso 06paTuUTLCS C Kano6oi NMMYHO (YCTHO) MK HaNPaBMTDb
MUCbMEHHOE NpeanoXeHue, 3assneHne unun xanoby (aanee — nucbMeHHoe obpalyeHue)
[nase MyHUUWUNanLHOro 06Pa3oBaHNA B NOPAAKE, YCTAHOBNEHHOM heaepantHbLIM 1
PErvoHanbHbIM 3aKOHOAATENLCTEOM,

3anBuTENL MOXET 06paTUTLCA C XKanoboil, B TOM YMCNe B Cneayiowmx CnyJasx:
HapyLleHWe CpoKa PerucTpaLuM 3asasneHus 3assuTens 0 NpeaocTaBneHuu



MYHULIMNANbHOK ycnyru;

HapyLLeHWe CpOoKa NpeAoCTaBNeHUA MyHULMNENbHOM yenyri;

TpeboBaHWe y 3a8BUTENS JOKYMEHTOB, HE NpeayCcMOTPEHHBLIX HOPMaTUBHBIMKU
MPaBoBbIMW akTamu Poccuiickoi deaepaunu, HOPMaTUBHLIMU NPABOBLIMU aKTaMMU
YaMypTCcKoi Pecny6nuky, NpaBoBbIMKU akTamu AOMUHUCTPALUMK ANA NPeaoCTaBNeHUs
MYHULIMNansHOW yCnyru;

O0TKa3 B Npueme A0KYMEHTOB, NPEAOCTAB/IEHHUE KOTOPLIX NPEAYCMOTPEHO HOPMATHBHBIMU
NPaBoBbIMW akTamu Poccuiickoi deaepaunu, HOPMAaTUBHLIMUM NPABOBLIMU aKTaMMU
YAaMypTCKOM Pecny6nuku, NpaBoBLIMM aKTaMu AOAMUHUCTPAUKUK ANs NpeaocTaBneHus
MYHULIMNANbLHOMU YCNyry, Y 3asBuTens;

OTKa3 B NpefocTaBNeHUn MyHULMNANbHOM YCNyru, ecnM OCHOBaHMS OTKa3a He
NPeAYCMOTPEHb (PeAepanbHbIMU 3aKOHAMKU W NMPUHATLIMKA B COOTBETCTBUM C HUMM MHBLIMMI
HOPMaTUBHbIMW NPaBOBBIMW akTamu Poccuiickoit ®eaepaumu, YAMypTCkoi Pecny6nuku,
AAMUHUCTPALIMM MYHULIMNANBHOTO 06pa3oBaHus «Tapacosckoe»;

3aTpeboBaHue C 3a8BUTENSA NPU NPEAOCTABNEHUNA MYHULMNANLHON YCAyru NNatel, He
NpefycMOTPEHHOW HOPMaTUBHBIMIM NPABOBLIMW aKTaMu POCCHITCKON degepaumm,
HOPMaTWUBHLIMIU NPaBOBLIMK aKTaMK YAMypPTCKOM Pecny6nuku, NpaBoBbIMA akTamu
AAMUHWACTPALIMM MYyHULMNANLHOrO 06pa3oBaHus «Tapacosckoe»; "

0TKa3 AAMUHUCTPaLWK, NPeaOCTaBNSIOWEN MyHUUMNANBHYIO YCIYrY, A0MHKHOCTHOO
NMUa AAMUHWCTPaLMK, NPEAOCTABNSIOEr0 MyHULMNANLHYIO YCIYTY, B UCNpasneHum
ACNYLIEHHbIX ONe4aTokK 1 OWKBOK B BbIAAHHbLIX B Pe3yNbTaTe NpeaoCcTaBneHns
MYHULMNAnbHON yCnyri JOKYMEHTax B0 HapyLUEHWE YCTaHOBNEHHOrO CPOKa TaKmx
MCNpaBneHui.

Kanoba noaaercs B NnUCbMEHHOI dopMe Ha ByMaXXHOM HOCUTENe UK B 3NEeKTPOHHOM
(bopme Mase MyHUUMNANbLHOro 06pasoBaHus.

XKanoba moxeT 6biTb HanpaeneHa no no4Te Unu B BUgE 3NEKTPOHHOro AOKYMEHTa, a
TAKKE MOXET BbITh NPUHATA NPU NIMYHOM NpUEME 3adBUTENS.

JKanoba gonxHa copepxars:

- NONHOE HAaWMEHOBaHWe OpraHa, NPeaoCTaBNAWEro MyHUUUNANbHYIO YCayry,
hamMunnio, UMs, OTHYECTBO AOMKHOCTHOrO nnua, nubo rocyAapcTBEHHOro CNYKallero,
PeleHuns n aencTenn (6esneiicTene) KOTopbIX OBXanyoTCs;

- hamunuio, UMs, OTUECTBO (NocneaHee — MPU HaNWYuK), CBEAEHUA 0 MECTe XUTENLCTBa
3aABMTENs — (PU3UYECKOro Mua IMBO HAMMEHOBaHUe, CBeAEHUSI O MecTe HaxoXaeHus
3asBUTENS — IOPUAMYECKOrD NMUE, 3 Takke HOMep (HOMepa) KOHTaKTHOro TenedoHa,
aApec (aapeca) aNeKTPOHHOM NOYTLl (MPKU HANWYMK) U NOYTOBLIN agpec, No KOTOPbIM
AOMKEH BbITb HANPaBNeH OTBET 3aABUTENIO;

- CBeaeHma 06 obxarnyemblx peleHusx u aeicTensax (6esaeiicTeum) AaMUHUCTPaLMK,
AOMKHOCTHOrO N1Ua AAMUHUCTPALMK, NMB0 MYHWULUMNANLHOMO CAYXKaLLero
AOMUHUCTPaL UK,

- AOBOABI, Ha OCHOBaHWM KOTOPLIX 3asABUTENb HE COrNaceH C pelleHneM 1 AeicTBueM
(BespeicTereM) AQMUHUCTPALIMM, AO/DKHOCTHOMO IMLA AAMWHWUCTPauUmK, nnbo
MYHULIMNAneHOro cnyxatuero AAMMHACTpaUMK, 3asBUTeNeM MoryT BbiTb NPeACcTaBNeHb
AOKYMEHTbI (NpK Hanu4um), NOATBEPKAAIOLIME AOBOALI 3a8BUTENS, B0 MX KONWK.
Mpu paccMoTpeHnn oBpalleHus 3asBuTeNb MMEeT NPaBo 3HAKOMUTBCS C LOKYMEHTaMu u
MaTeépuanamu, KacatowmnM1ca paccMoTpeHus obpaLleHnsa, ecnn 3To He 3aTparueaer
npasa, cB00OAbI N 3aKOHHbIE MHTEPECH! APYTUX MWL M €CNU B YKa3aHHbIX AOKYMEHTaX
MaTepuanax He COAEPXKaTCA CBEAEHWS, COCTABNAIOWIME rOCYAapPCTBEHHYIO UM UHYIO
OXpaHseMylo enepanbHLIM 3aKOHOM TalHy.,

Kanoba, noctynuelas B AAMUHUCTPALMIO, NOANEXUT PACCMOTPEHMIO B TEUEHME



NATHAAUATW paboumx AHE CO AHA ee perucTpaumnm, a B ciyyae 06xanosaHus

OTKaza AQMWHUCTPaUMW B NPUEME AOKYMEHTOB Y 3asBuUTens nubo B UCrpaBneHuu
AONYLLEHHbLIX ONeYaToK 1 OWWBOK MnK B cnydae o6XanoBaHWs HapyLeHUA
YCTaHOBNEHHOrO CPOKa Takux UCNPaBneHnid — B TEYEHWE NATK pabouunx AHEel co AHS ee
perucTpauumm,

Mo pesynbTaTtam paccMOTpeHus Xanobbl MMasoit MyHULMNanbHOro 06pasoBaHus
NPMHUMAETCA OAHO M3 CNEAYIOWMX PeLLeHWA:

1) 06 ynoeneTsopeHun xanobbl, B TOM Yucne B OPME OTMEHbI NPUHATOrO PELUEHMS,
UCNPaBNeHua AoNYLWeHHbIX AQMUHUCTPaUMER ONEYaTOK M OWKWBOK B BbIAAHHLIX B
pe3ynbTaTe NpeaocTaBNeHNs MyHULMNANBHOM YCNYyr AOKYMEHTaX;

2) 06 oTKase B yOBNETBOPEHWUM Xanobbl.

He nosgHee aHs, cneaytowero 3a AHeM NPUHATUS PeleHWs 06 YAOBNETBOPEHUM Xanobbi
WNK OTKase B YAOBNETBOPEHWM Xanobbl, 3a9BMTEND B NUCbMEHHOM opMe 1 no
KENAHWUIO 385BUTENS B 3NEKTPOHHON (OpPMe HanpaBnseTcs MOTUBMPOBaHHLIN OTBET O
pe3ynbTaTax pacCMOTPEeHWs xanobbl.

HManoba cunTaeTcs paspelweHHon, ecnu paccMOTPeHbl BCe NOCTaBNeHHbIE B Heil
BOMPOCHI, NPUHATLI HEOBX0AUMBIE Mepkl U AaH OTBET (B Npeaenax KOMMeTeHLUMK) no
CYLECTBY NMOCTaBNEHHbIX BONPOCOB. .



Mpunoxenne N21
K THNOBOMY aAMMHUCTPATHBHOMY PErnaMeHTy no NpeaocTasneHno MyHNYMNaNbHOMN yanyrm
«“Bblfjaya KONWi apxXMBHBIX AOKYMEHTOB, NOATBEPXAAIOWMX NPaBO Ha BNageHne 3emnelis»

(HanmeHoBaHWe opraHa MecTHoro camoynpasneHus)

(AOMKHOCTHOrO NMUA opraHa MecTHoro caMoynpaeneHus)

(HaumexoBaHue opraHuzaumm (npeanpusTka, yupexaeHus),

®MO dusmueckoro nuua, nogarwwero 3anBeneHue)

(MecToHaxomaerne OpraH13aluK, MecTo MUTeNLCTEa

(U3KYECKOro NKua, nogalowero 3anBnexue)

(KoHTakTHbI Tenedon)

3ASIBNEHME
0 BbIAAYe KOMWA APXMBHBIX AOKYMEHTOB, NOATBEPXKAAIOLNX Npaso Ha BnageHue 3emneii

MNpowy eeinaTts KOTMK apXMBHBIX JOKYMEHTOB,

(yxazaTb konuuecTeo Konui)

NOATBEPHAAIOWMX NPaBO Ha BnageHue seMneli:

- KAAACTPOBLIA HOMEp 3eMeNbHOro y4YacTka -

- NoWaaL 3eMenLHoro yyacrka -

- MECTOHAXOKAEHUE 3eMENBHOro Y4acTka -

- WHOE

WHdopmaumio npowy npegocraenTs (HyHoe noguepkHyTs):

NOYTOBLIM OTNPaBNeHHeM no agpecy: A
no 3NeKTPOHHOMY agpecy: ?
NpK NM4HOM oBpalleHkn B oTAeN opraHa MecTHoro CcaMoynpasnexus.,

O roToBHOCTH pesynbTaTos npefocTasneHus MYHULMNANLHOKH YCnyri npowy coobwWmMTs no TenedoHy:

"

g r. /
(noanuce, ®UO 3aseuTens)




